INTERPRAEVENT 2026
Information for Oral Presenters

Please review the following information carefully before your oral presentation. Your cooperation is
greatly appreciated to ensure smooth operation of the conference program.

1. Presentation Time

¢ Each oral presentation is allocated 15 minutes.

¢ Time signals will be given as follows: one bell at 10 minutes, two bells at 12 minutes, and three
bells at 15 minutes. Please end your presentation when the three-bell signal is given.

¢ Questions and discussion will be held collectively after several presentations. Please see the
program for more detail. The session chair may adjust the timing depending on the session
program.

¢ Presenters should arrive at the presentation room at least 20 minutes before the scheduled start
of the session and be seated in the designated next-presenter seating area near the front of the
room.

¢ Please keep strictly to the allotted presentation time to ensure smooth program operation.

2. Presentation Language

e The official language of INTERPRAEVENT 2026 is English.
¢ Both the oral presentation and presentation slides should, in principle, be prepared in English.

3. Presentation Computer, Connection, and Data Preparation

¢ Oral presentations will be delivered using PowerPoint on the presenter’s own laptop computer.

¢ Presenters must test the connection of their laptop in the presentation room before the session
begins.

¢ The standard video connection provided at the venue is HDMI.

o If your laptop does not have an HDMI port (e.g., USB Type-C or VGA only), please bring your
own adapter for connection to HDMI.

¢ A limited number of USB Type-C and other connection adapters will also be available at the
venue; however, presenters are strongly encouraged to bring their own adapter.

¢ Presentation slides should be projected directly from the presenter’s own laptop.

¢ PowerPoint (.pptx) is the recommended file format. Please also prepare a PDF version as a
backup in case of display problems.

¢ A 16:9 slide aspect ratio is recommended.

¢ Please avoid special or uncommon fonts. Standard fonts such as Arial, Calibri, and Times New
Roman are recommended.

o If your presentation includes video, please check in advance that all video links and embedded
files work correctly. MP4 is the recommended video format.

o If your presentation includes audio, please confirm during the connection test that the audio
output works properly.

¢ As a precaution, presenters are encouraged to bring a USB flash drive containing both the
PowerPoint and PDF versions of the presentation in case the presentation cannot be delivered
from the presenter’s own laptop.

4. Presentation in the Room

¢ During the connection test, please confirm that slides, figures, animations, and videos are
displayed correctly.
¢ A single-screen projection system will be used.



¢ Please follow the instructions of the venue staff regarding the use of laser pointers and other
presentation equipment.

5. Questions and Discussion

¢ Questions and discussion will be conducted collectively after several presentations under the
direction of the session chair.

¢ Please follow the chair’s instructions and keep your responses concise.

¢ The chair may adjust the discussion time depending on the overall progress of the session.

6. Other Information

¢ Please check the latest conference program for your presentation date, time, room, and
presentation number.

o If the presenter changes or you become unable to give your presentation due to unavoidable
circumstances, please contact the conference secretariat as soon as possible.

¢ Please follow the instructions of the session chair and venue staff to help ensure smooth
conference operation.
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